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MEMORANDUM FOR: Dep&ty General Counsel

SUBJECT  : Evaluatfon of Position AAT3, Information Control

dssistant, GS-07

1. In rosponse to your requesﬁ 0 review the subject position

" we have carefully considered the information provided in the new

job description and discussions with yourself and the incunbent of
the position. '

2. The incuabent's duttes and responsibilities have been
reviewed and evaluated. . Included 2ve central registry and records
administration services; document control; research and retricval
of background records and legal opinions from various files and
recovds; and substitute secretarial and librarian work. liese

duties are essentially the same as thuse performed when the position

was covered in tne position management survey of November 1973.
The level of this work is not above GS-07. :

3. The impact of increased litication cases, FUIA requasts,
«nd inquiries starting with Watergate were also reviewed. .hese
appear to increase the volume of documents processed, and records
and files research. Tthey also affect the priorities of processing,
and incumbent's hours of overtime aad holiday work. . ..owever, they
do not substantially affect the level of work perforued.

4. In addition comparison was mide with other positions of
similar responsibilities, und organizational level to ensure
equitable treatment. These comparisons do not support a higher
grade. S

5. Thevefore, the prasent grade of GS-07 for this pusitian is
reaffirned. /. representative of the Position Management and
Compensation Division will discuss the details of this reivew with

you, if you have further questions.

. W. M. Janney
- Director of Personnel
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